Gid Inisyasyon Rapid
Pou Apwouve yon Oré Travay Long oswa Kout
“Pou apwouve yon ore travay long oswa kout, tanpri swiv etap apre yo:

1 Etap 1 -Jwenn yon Oré pou Apwouve

Paj kontwol tan an montre komansman nan Peryod Pewol aktyél la. Si ou
bezwen we yon peryod diferan, ou kapab jwenn paj kontwol tan ou vle a le w
swiv konsiy ki anba a:

1.

B w

5.
6.

Klike sou dat nan bwat Peryod Pewol la pou wé yon kalandriye epi jwenn

peryodd ou vie a.

HEHO, Anne Smith consum

Pay Period

< 05/14/2023 - 05/27/2023 >

Timesheets

Pay Period

< 05/14/2023 - 05/27/2023

> A 3 pay period(s) with inco

mplete timesheet(s)

Lé kalandriye a parét, chwazi dat Peryod Pewol w ap cheche a.

Pay Period Start Date
05/14f2023

May 2023 Jun 2023

Remak

4 S5 6 7 & 5 10

: “Lejann” ki anba bwat la

di ou kisa chak dat kolore vle di.

Klike sou bouton Done (Fini) ki anba kalandriye a.

Perydd Pewal yo.
Remake sa limite pou de

Peryod Pewal.

. Pou yon fason pi rapid, klike sou flech agoch oswa adwat yo pou pakouri

Klike sou ikon Edit([#; (Modifye) a nan koldon Action (Aksyon) an.
Ou kapab we jou ki nan Perydd Pewdl ki seleksyone a.

Si ou bezwen éd detaye, vizite TempusUnlimited.org/EVV-support
epi wap weé Gid Inisyasyon Rapid “Gade yon Paj Kontwol Tan” an.
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https://tempusunlimited.org/EVV-support/

2

Etap 2 - Ouvri Paj Kontwol Tan an

Ouvri paj kontwol tan an epi chéche triyang jon abriko a pou weé epi
apwouve nenpot oré travay long oswa kout.

Remak: Yon oré travay long oswa kout se yon ere frekan. Sonje, ore
travay la kapab toujou ranje avan ou apwouve li. Sélman klike sou pwen
sa yo pou ranje oré travay la avanw ou apwouve li.

. -
* Services Portal

Timesheet for Arindam PCA (PCA# 0 )

Pay Period: 00/03/2023 - 09/16/2023

Sun 09/03/3025  O7-00 Ak B7:02 AR Start: Home regular

End: Home

o0 Oh 02m

Daily Approved Time

oh 15m

[ & [ Apprave Al Shifts

shift Status

~ Approve | Deny

Add Shift

Mon, 05/04/2023
Tue, 03/05/202%
Wed, 03/06/2023
Thu, 08/07/2023
Fri, 09082023

sar, 09f09/2023

Sun, 08H0/2023
Mo, 03/17/2003

Tue, (91212023

10:48 AM Start: Home regular o

End: Home

I Wed, 03/13/2023  10:48 &M 4 Oh 00m

oo approve | oeny I

Thu, 09/14/2023
Fri, 02/15/2023
Sar, 09/16/2023

Total Approved Pay Pericd Hours  Oh 15m

Submit Timesheet

Tatal Denled Hours  0h DIm
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3 Etap 3 - Klike Approve (Apwouve)

Pou apwouve ore travay la, klike sou bouton Approve (Apwouve) a.

. .
* services Portal
imesheet

Timesheet for Arindam PCA (PCA#0 )

Pay Period: 09/03/2023 - 09/16/2023 [ | [ nopros nshins | | s shire

Sun.09/03(2023 0700 AM 0702 A

Wicn, 0/04/2021

Fri, 09/08/2023

Sun. 08/10/202%

Sat, 03/16/2623

Total Approved pay Period Hours h 15m subei Timeshest
Total Denied Hours h 0am

eeeeeeeeeeeeeeeee

4 Etap 4 - Apwouve Mesaj Ore Travay

Yon rapel pral paret sou ekran an pou mande ou si ou séten ou vle apwouve
yon oré travay kout (mwens pase 15 minit) oswa long (plis pase 24édtan).

Klike sou bouton Confirm Approval (Konfime Apwobasyon) a.

Approve Shift X

This shift is less than 15 minutes. Are you sure you want to approve?

Cancel Confirm Approval

oswa.

Approve Shift X

This shift is greater than 24 hours. Are you sure you want to approve?

Cancel Confirm Approval
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5 Etap 5 - Ore Travay la Apwouve

Oré Travay la Apwouve kounye a.

. o T |
regular v D h 2 o O S peny

Tatsl Approved Fay Period Hours  0h 15m
Todal Denied Hours  Oh S0m

Ou kapab apwouve yon oreé travay long oswa kout kounyea nan
Platfom EVV a.



