Gid Inisyasyon Rapid
Pou Apwouve Oré Travay

Apre PCA yo siyen antre ak siyen soti nan Aplikasyon Mobil EVV a, Konsomaté
yo pral revize oré travay yo nan Platfom EVV a. Oré travay yo kapab apwouve
nenpot 1€ avan fen Perydd Pewodl la.

1 Etap 1 - Jwenn yon Ore pou Apwouve

Paj kontwol tan an montre kbmansman nan Perydd Pewdl aktyél la. Si ou
bezwen we yon peryod diferan, ou kapab jwenn paj kontwol tan ou vle a le w
swiv konsiy ki anba a:

1. Klike sou dat nan bwat Perydd Pewdl la pou wé yon kalandriye epi jwenn
peryod ou vie a.

Hello, Anne Smith consum LG ALZLEL]

£ 05/14/2023 - 05/27/2023 >

Timesheets

Pay Period

< 05/14/2023 - 05/27/2023 > A 3 pay period(s) with incomplete timesheet(s)

2. Leé kalandriye a paret, chwazi dat Perydd Pewdl wap chéche a.

Pay Period Start Date
05/14f2023

May 2023 Jun 2023

Remak: “Lejann” ki anba bwat la
IR di ou kisa chak dat kolore vle di.

Klike sou bouton Done (Fini) ki anba kalandriye a.

Pou yon fason pi rapid, klike sou flech agoch oswa adwat yo pou pakouri
Perydd Pewal yo.

Remake sa limite pou de Peryod Pewol.

5. Klike sou ikon Editl'_';(Modifye) a nan kolon Action (Aksyon) an.

6. Ou kapab we jou ki nan Peryod Pewdl ki seleksyone a.

B w

Si ou bezwen éd detaye, vizite TempusUnlimited.org/EVV-support
epi wap weé Gid Inisyasyon Rapid “Gade yon Paj Kontwol Tan” an.
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https://tempusunlimited.org/EVV-support/

2 Etap 2 - Apwouve Oré Travay yo

Ou kapab apwouve yon ore travay endividyél & w klike sou bouton Approve
(Apwouve) a sou kote oré travay la. Oswa, ou kapab klike sou bouton
Approve All Shifts (Apwouve Tout Oré Travay yo) la sou paj kontwol tan an.

Approve All Shifts Add shift

Shift Status
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Remak pou PCA yo: Ore Travay ki pral
toujou bezwen apwouve oswa refize yo pral
gen yon estati boul jon pou Needs Action
(Nesesite Aksyon) nan afichaj Platfom PCA la.

Needs Action

(Nesesite Aksyon)

Ou kapab apwouve ore travay yo sou Platfom EVV a kounyea.
Si ou bezwen éd pou soumét yon paj kontwol tan,
gade Gid Inisyasyon Rapid “Soumeét yon Paj Kontwol”
Tan nan TempusUnlimited.org/EVV-support.



