Gid Inisyasyon Rapid
Pou Kreye yon Oré Travay Manyel

PCA yo oblije siyen antre ak soti pou chak vizit nan Aplikasyon Mobil EVV a.
Toutfwa, gen moman kote yon Konsomaté oswa PCA gen pou kreye yon “ore
travay manyel” nan Potay EVV a.

Paregzanp, yon ore travay manyeél neseseé si telefon yon PCA dichaj, epi yo paka
siyen antre oswa soti nan Aplikasyon Mobil EVV a.

Ore Travay Manyél yo pa dwe fet two souvan. Konsomate ki kreye de ore travay

manyel oswa plis pa Pewdl ap resevwa fomasyon pou konpetans anplis nan men
Ajans Jesyon Swen Pésonel (PCM) yo.
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Etap 1 - Jwenn Peryod Pewol Kote ou Vie Ajoute Ore Travay Manyel la

Paj kontwol tan ap montre komansman nan Peryod Pewdl aktyél la. Si ou
bezwen we yon peryod diferan, ou kapab jwenn paj kontwol tan ou vle a le w
swiv konsiy ki anba a:

1. Klike sou dat nan bwat Peryod Pewodl la pou wé yon kalandriye epi jwenn

B W

S.
6.

perydd ou vie a.

I G I N Pay Period

<

05/14/2023 - 05/27/2023 >

Timesheets

Pay Period

< 05/14/2023 - 05/27/2023

A 3 pay period(s) with incomplete timesheet(s)

Lé kalandriye a parét, chwazi dat Peryod Pewol wap chéeche a.

Pay Period Start Date
05/14/2023

May 2023 Jun 2023 »
1 2 3

4 5 & 7 B 5 10

H 15 16 1l 18 12 20 1 12 13 14 15 16 7

Fal 22 23 4 25 246 27 18 19 20 21 22 3 24

28 29 3;0 3

qend: Incomplete Timesheet Start Date . Sefected pay period start date
D today Selected pay pericd

Klike sou bouton Done (Fini) ki anba kalandriye a.
. Pou yon fason pi rapid, klike sou flech agoch oswa adwat yo pou pakouri

Perydd Pewdl yo.

Remake sa limite pou de Peryod Pewol.

Remak: “Lejann” ki anba bwat la
di ou kisa chak dat kolore vle di.

Klike sou ikon Edit L'I(Modifye) a nan kolon Action (Aksyon) an.
Ou kapab we jou ki nan Perydd Pewdl ki seleksyone a.

Si ou bezwen éd detaye, vizite TempusUnlimited.org/EVV-support
epi wap we Gid Inisyasyon Rapid “Gade yon Paj Kontwol Tan” an.
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https://tempusunlimited.org/EVV-support/

2 Etap 2 - Ajoute Oré Travay

Nan kwen anwo adwat ekran an, klike sou bouton Add Shift (Ajoute Oré
Travay) la.

< Back to Timesheets

Timesheet for John Brown (PCA# 150512 ) Consumer (ID) Consumer Enroliment Timesheet ID

Anne Smith (11K043) mass_health - ffs 11486029

11486029

Start Time End Time Location g Shift Status Action

Pay Period: 06/04/2023 - 06/17/2023

Sun, 06/04/2023

Mon, 06/05/2023

Tue, 06/06/2023  11:00 AM 11:59 PM Start: X Approve All Shifts Add Shift Approve | Deny
Community
End: Community

Wed, 06/07/2023  11:36 AM 02:51 PM Start: shift Status Action Approve | Deny
Community

End: Community

Thy, 06/08/2023

Fri,06/09/2023  12:00PM 05:00 PM #PTO rar rrooT Approved] eny
Sat, 06/10/2023  04:00 PM 11:59 PM Start: Home oD 8h 00m prre
End: Home i

Sun, 06/11/2023
Mon, 06/12/2023
Tue, 06/13/2023

Wed, 06/14/2023
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3 Etap 3 - Ranpli Espas Obligatwa yo \

Ranpli tout espas

_ o Add Shift X
obligatwa yo nan fenét ki
ouv ri p Ou A d d Shi ft ::flﬁe!:s marke:‘f v(w‘rh a)n asterisk (*) are required.
. . o Paid Time Off (PTO)? Date *
(Ajoute Oré Travay) la. o 061312023 n

Exception *

Technology issue v

Remak: Chan ki obligatwa
yo gen yon asterisk wouj

Reason for Exception *

Device not working properly v
Sou kOte yo' Start Time * End Time * Time Zone
12:15 PM [c] 07:45 PM @ Eastern Time Zone v
Start LocatioE End Location *
Start Location) * e M s M
Home Consumer PCA
| Anne Smith (944) John Brown (150512)
Consumer Consumer Enrollment Service Code *
mass_health - ffs v regular v
Anne Smith (944)
Comments

Limit to 500 characters.
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4 Etap 4 - Antre Dat la

Tape dat ore trailvay Add Shift o
PCA a te reyalize a. Ou
kapab tape dat Ia OSWa All fields marked with an asterisk (*) are required.
. i Paid Time Off (PTO)? Date *

klike sou calendar o 0611372023 n
(kalandriye) pou w Exception *

H Technology issue v
chwazi dat la nan yon

H Reason
kalandriye. sod Date * .
startti| | 06/13/2023 m

Remak: Ou kapab v
Sélman kreye Oré travay Start Location * End Location *

by . \ Home v Home v
manyel ki te fet nan

Consumer PCA

pase. Ou pa kapab hore it 4 Jo rown (150512
kreye Oré travay manyél Consumer Enrollment Service Code *
pou |avni- KonSiy pou mass_health - ffs v regular v
kreye yon ore travay e
PTO disponib N
TempusUnlimited.org/E '
VV‘SUQQOH Cancel
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https://tempusunlimited.org/EVV-support/

5 Etap 5 - Chwazi Eksepsyon an

PCA yo dwe itilize
Aplikasyon EVV yo pou
reflete e siyen antre ak

Add Shift X

All fields marked with an asterisk (*) are required.

i Paid Time Off (PTO)? Date *

soti yo egzat. Kreye yon No 06132023 .
oré travay manyél ta dwe Exception *
Technology issue v

fet seélman lé sa nesese.
Sistém EVV a pral mande
ou pou w chwaziyonrezon | |__ .
. . xceptlon
pou ore travay manyel la. y

Technology issue

Reason for Exception *

Device not working properly v

Chwazi flech meni e v Home .
dewoulan Exception s S
(Eksepsyon) an epi chwazi |  consumer enroiiment corvice Cote. «

yon kategori pou rezon ki o e .
fé ore travay la ap antre comments

manyelman.

Limit to 500 characters.

cancel m
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© Etap 6 - Chwazi Rezon an

Chwazi flech meni
dewoulan Reason for
Exception (Rezon pou
Eksepsyon) an epi chwazi
yon rezon Ki fé oré travay
la ap antre manyélman.

Add Shift
All fields marked with an asterisk (*) are required.
e Paid Time Off (PTO)? Date *
No 06/13/2023

Exception *

Technology issue

Reason for Exception *

Device not working properly

Start Time * End Time * Time Zone

12:15 PM © | | 07:45 PM Q@ | ‘ Eastern Ti;e Zone

starl Reason for Exception *
Ho
Device not working properly

Con:

Anl O] TOTT BTOWN (190512

Consumer Enrollment Service Code *

mass_health - ffs v regular

Comments

Limit to 500 characters.
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[/ Etap 7 - Lé Komanse ak Leé Fini

Chwazi Start Time (Lé

) : Add Shift X
Komanse) ak End Time
(Lé Fini) nan Oré travay fﬁﬁe!:smarke:‘fv(wrh a)n asterisk (*) are required.
. o Paid Time Off (PTO)? Date *
PCA ou te reyalize a. o 061312023 n

Exception *

Ou kapab tape l& a oswa fnleayses ’
itilize fenét ki ouvri 1& ou o .
kllke Sou dat |a' Start Time * End Time * Time Zone

12:15 PM © - 07:45 PM @ Eastern Time Zone v

Start Location * End Location *

‘ — — v

Start Time * End Time *
12:15 PM @ 07:45 PM ®©
Comments

Limit to 500 characters.
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8 Etap 8 - Espas Komanse ak Espas Fini

Chwazi Start Location
(Espas Kbmanse) ak
End Location (Espas
Fini) pou oré travay PCA
ou te reyalize a.

Remak: Si PCAou a te
kOmanse travay pandan
yon oré Lakay ou, chwazi
Home (Lakay). Siyo te
komanse oswa fini yon
ore travay nenpot 16t
kote, chwazi Community

Add Shift

All fields marked with an asterisk (*) are required.

o Paid Time Off (PTO)?
No

Exception *

Technology issue

Reason for Exception *

Device not working properly

Start Time * End Time *

12:15 PM [c] 07:45 PM

Start Location *

Home

Consumer

Anne Smith (944)

Consumer Enrollment

(e

Date *

06/13/2023 ]
=
=

Time Zone
Eastern Time Zone v

End Location *

Home v

PCA
John Brown (150512

Service Code *

(Kominote).

Home

Start Location *

End Location *

v Home

cancel
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9 Etap 9 - Antre yon Komante (Opsyonel) \

Opsyonél: Ou kapab tape
yon Comment (Komante)
Sou oré travay Ia’ Si ou Vle_ All fields marked with an asterisk (*) are required.

Add Shift X

# Paid Time Off (PTO)? Date *
L 06/13/2023 a
Remak: Komante w la Exception *

pral vizib pou PCA ak Technoloqysue .

hY hY . Reason for Exception *
Entemedye Flscal Tempus Device not working properly v
(FI) ou.

Start Time * End Time * Time Zone
12:15 PM [c] 07:45 PM @ Eastern Time Zone v
Comments End Location *
v Home v
PCA

John Brown (150512)
Limit to 500 characters.

Service Code *

v regular v

Comments

Limit to 500 characters.
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10 Etap 10 - Anrejistre Ore Travay Manyeél ou

Apre ou fin antre tout
enfomasyon korék yo,
klike Sou bouton Save Aﬂﬁe!dsm.;rkedwt‘rhanas[erfsk{*)arerequired

e Paid Time Off (PTO)? Date *

(Anrejistre) a. o 061312023 n

Exception *

Add Shift X

Technology issue v

Reason for Exception *

Device not working properly v
Start Time * End Time * Time Zone

12:15 PM [c] 07:45 PM @ Eastern Time Zone v
Start Location * End Location *

Home v Home v
Consumer PCA

Anne Smith (944) John Brown (150512)
Consumer Enrollment

mass_health - ffs v
Comments Cancel Save

4

Limit to 500 characters.

cancel

Ou kapab kreye yon ore travay manyeél nan Potay EVV a kounye a.



